After Activity Report Form
Date Submitted:      
	1.  Name of Activity


	     

	2.  Date Activity Conducted


	     

	3.  Description of Activity 
	     

	4.  Level of Activity


	 FORMDROPDOWN 


	5.  Length of Activity
	     


	6.  Number of People in Attendance


Cadets:


Seniors:


DOD Personnel:


Community Members:


Other:


	
     
     
     
     

	7.  Resources Used


	     


	8.  Man Hours


a.  Planning Hours

	Cadets:      
Seniors:      
Others:      
Total # of Hours for planning:      

	
b.  Implementation Hours
	Cadets:      
Seniors:      
Others:      
Total # of Hours for implementation:      


	9.  Non-CAP Points of Contact for Planning and Implementation 


	     


	10.  Amount of Money Spent and How it was acquired 


	     

	11.  Strengths and Weaknesses of the Event

	     

	12.  Other Comments
	     


	13.  Submitted by

Name:


Grade:

Squadron:

Wing:


Region:


Position:
	     
 FORMDROPDOWN 

     
     
 FORMDROPDOWN 

 FORMDROPDOWN 
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       June 2007
Activity Form Instructions

Item 1:

Enter the name of the activity.
Item 2:

Enter the date the activity was held.

Item 3:

Explain the details and purpose of the event.

Example:
This seminar was held to educate the public on the signs and symptoms of drug abuse.

Item 4:
Indicate whether the activity was held at the squadron, wing, region, or national level.

Item 5:
Enter the total duration of the event.

Item 6:
Enter the total number people in each category in attendance. 

Item 7:
Indicate any and all resources used in the planning and implementation of your event.  These should include, but not be limited to all administrative supplies, audio-visual aids, promotional items, etc.

Example:
1 ream of paper for advertising, 3 reams of paper for handouts, 500 envelopes and stamps,  100 DDR pens, 100 small DDR notebooks, 100 DDR rulers, 1 drug ID kit, 1 drug abuse video, 1 VCR, 1 LCD projector, 1 laptop computer with powerpoint presentation
Item 8a:
Enter the number of hours each group spent on planning the event and the total hours for planning.

Item 8b:
Enter the number of hours each group spent on implementing the event and total hours for implementing.
Item 9:
Indicate any external points of contact and their organization contacted for this event.


Example:
Sammy A. Person, NIDA representative




Col Alec Smith, DDRO Local Armory




Justin Human, Printing 4 You

Item 10:
Indicate the amount of money spent and whether the money was from squadron, wing, region or national DDR, out of pocket, grants, etc.


Example:
$200 wing DDR fund




$150 grant




$75 out of pocket

Item 11:
Elaborate on the high and/or low points of the event, and what benefits this event might have if held by another unit.  
Item 12:
Indicate any additional comments about the event.

Item 13:
Enter the name, grade, squadron, wing, region, and position of the person filling out the form.
