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	Unit Check Request Form
	

	

	CHARTER NUMBER: UT-
	   
	
	
	UNIT NAME:
	     
	

	
	
	
	
	
	

	DATE OF REQUEST:
	     
	
	DATE NEEDED:
	     
	

	
	
	
	
	
	

	MAKE PAYABLE TO:
	     
	
	

	
	
	
	

	MAIL TO:
	     
	
	

	
	
	
	

	CITY/STATE/ZIP:
	     ,         
	
	

	
	
	
	

	EMAIL ADDRESS:
	     
	
	

	
	
	
	

	TELEPHONE NUMBER:
	     
	
	


	LINE
	FOR - DESCRIPTION
	AMOUNT

	1
	     
	     

	2
	     
	     

	3
	     
	     

	4
	     
	     

	
	TOTAL AMOUNT OF CHECK:
	0 FORMTEXT 

$0.00



Unit’s will forward approved invoices to Wing Headquarters for payment.

****All checks over $250 require Finance Committee Approval****
	Unit Commander or Finance Officer Name:
	     
	Date:
	     

	
	
	
	
	
	
	

	Signature:
	
	
	

	
	
	
	
	
	
	

	Finance Committee Approval:
	     
	Date:
	     

	
	
	
	
	

	Finance Committee Minutes Attached:
	 FORMCHECKBOX 

	
	
	

	Signature:
	
	
	

	
	
	
	

	*****************************
	WING USE ONLY BELOW THIS LINE
	***********************

	Check Number: 
	Date:
	Amount of Check

	 FORMTEXT 

     
	     
	0 FORMTEXT 

$0.00



A member cannot authorize payment to themselves
Utah Wing form 17 (September 2007)


